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You work for a video games company. You are going to perform some tasks for this company.

1 Open the file J225EVIDENCE.RTF

Make sure that your name, Centre number and candidate number will appear on
every page of this document.

Save this Evidence Document in your work area as J225EVIDENCE followed by your
candidate number. For example, J225EVIDENCE9999

You will need this file later.
You are now going to edit a report.
2 Using a suitable software package, load the file J225REPORT.RTF

3 Save this document with a new file name in your work area. Make sure it is saved in the
format of the software you are using.

4 Setthe:

* page size to A4

e  orientation to landscape.

Place screenshot evidence of the page size in your Evidence Document.
5 Setthe:

* top and bottom margins to 2 centimetres
* left and right margins to 1.5 centimetres.
Place screenshot evidence of this in your Evidence Document.

6 Place in the header:
e today’s date left aligned
*  Centre number and candidate number right aligned.
Place in the footer:
* automated file name and path left aligned
* automated page numbers right aligned.
Make sure that all the alignments match the page margins.
Make sure that headers and footers are displayed on all pages.

7 At the start of the document enter the titte GAME CONSOLES 2013

8 Make the title:
*  centre aligned
e font size 28 point
*  bold.

9 Below the title, add a subtitle:
Draft report by: and add your name.
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15

16
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18

19 Format the text in the table as body text.

Make the subtitle:

*  right aligned

e font size 16 point

e jtalic with no other emphasis.

Set the title and subtitle to the same sans-serif font.

Format all the text after the subtitle into three equally spaced columns with 1 centimetre

spacing between.

Set all of the body text to:
*  Dbe fully justified

e aserif 12 point font
* single line spacing.

Identify the 8 subheadings in the document and make them all:
*  centre aligned

e jtalic

¢ underlined

*  asans-serif 14 point font.

Change the numbered list which starts:
1. User control interface...
to bullet points.

Format the list so that the bullet points are aligned with the left margin.

Format the paragraph which starts Some video games... to display:
* anoutside 3 to 4 point border
* light grey shading (10 — 25%).

Edit the table so that it looks like this:

Rating Categories

RATING MEANING AGE

EC Early Childhood Young children
E10 Everyone All ages

E10+ Everyone 10+ 10 and over

T Teen 13 and over

M Mature 17 and over
AO Adults Only 18 and over
RP Rating Pending Not assigned
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20

21

22

23

24

25

26

27

28

29

Format the top row of the table to be bold and italic.
Format the second row of the table to be bold and centre aligned.

Make sure the table:
e fits within the column with no text wrap
¢ displays an outside border but no gridlines when printed.

Move the paragraph which starts The development of new consoles...
so it is positioned below the subheading Developments

Replace the text [Insert picture here] with the image J225PLAYING.JPG
Crop the image to remove only the stars from the left hand side.

Re-size the image to 4 centimetres wide. Maintain the aspect ratio.

Align the image with the top of the paragraph starting Gaming technology has...

and the right margin. Make sure the text wraps round the image.
It may look like this:

ol

Spell-check and proof-read the document.
Make sure that:
¢ tables and lists do not overlap two columns or pages
e there are no widows or orphans
e there are no blank pages
* thereis a single (12 point) space after:
o each paragraph of the body text
o each subheading
o thelist
o thetable.
Make sure all formatting is consistent throughout your document.

Save the document with the same file name and file format used in Step 3.
Print the document.
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You are now going to prepare some reports.

30 Using a suitable database package, import the file J225DATA.CSV

Use the following field names and data types:

FIELD NAME DATA TYPE FORMAT
Chart_position Numeric

Game Text

Platform Text

Release_year Numeric Integer

Genre Text

Publisher Text

North_America Numeric 2 decimal places
Europe Numeric 2 decimal places
Japan Numeric 2 decimal places
Rest_of _World Numeric 2 decimal places
Global Numeric 2 decimal places

31 Place a screenshot showing the field names and data types used into your Evidence

Document.

32 Insert the following two records:

FIELD NAME Record 1 Record 2
Chart_position 222 273

Game FIFA Soccer 14 MotorStorm
Platform PS3 PS3
Release_year 2013 2006

Genre Sports Racing
Publisher Electronic Arts Sony Computer Entertainment
North_America 0.46 1.50

Europe 2.83 1.57

Japan 0.05 0.06
Rest_of_World 0.97 0.65

Global 4.31 3.79

33 Check your data entry for errors.

34 The record for the game named Crash Team Racing with Chart_position 566 contains an

error. Find this record and change the Chart_position from 566 to 191

35 Save the data.
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36

37

38

39

Produce a report from all the data which:

* contains a new field called Market_share which is calculated at run-time. This will
calculate the percentage market share for North_America. This field will calculate
North_America divided by Global

e formats the Market_share field to display as a percentage with no decimal places
e  shows only the records where:

o  Platformis PS, PS2 or PS3

o  Genreis Sports or Racing

o  Chart_position is 300 or less

o shows only the fields Chart_position, Game, Publisher, Platform, Genre,
North_America, Global and Market_share in this order with data and labels
displayed in full

e  sorts the data into ascending order of Chart_position

* fits on a single page wide

* has a page orientation of landscape

* includes the heading PlayStation sporting game sales at the top of the page
* does not display a page number when printed

e has your name, Centre number and candidate number on the right at the top of the
report.

Save and print this report.

Produce a report from all the data which:

* shows only the records where Game contains the word Mario, Publisher is
Nintendo and Globalis 10 or more

* shows only the fields Game, Release_year, Platform, Publisher and Global

*  sorts the data into ascending order of Platform then descending order of Global

* fits on a single page wide

* has a page orientation of portrait

* calculates the total for global sales displayed as an integer below the Global column
e has a label Total sales (millions) to the left of this total

* includes the heading Highest selling Mario titles at the top of the page

* has your name, Centre number and candidate number at the bottom of the report.

Save and print this report.
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You are going to create a short presentation.

40

41

42

43

44

45

46

47

48

Import the file J225CONSOLES.RTF placing the text as slides in your presentation
software.

Remove any blank slides.

(This should provide 6 slides)

The master slide must have:

a plain white background

a star shape aligned to the top right of the slide. Enter the text Key data from 2013
within the shape. It may look like this:

from 2013

your name, Centre number and candidate number in a 12 point black serif font in the
top left corner

automated slide numbers in the bottom left
automated date in the bottom right
15t level bullets formatted in a 24 point font with a solid square shaped bullet style e.g. B

Take a screenshot of the master slide and place it in your Evidence Document.

No master slide elements, text or images should overlap each other on any slide.

Apply all master slide elements to all slides.

Change the layout of slide 1 to a Title Slide layout so it contains a title and subtitle
centre aligned on the slide.

Delete the slide with the title Buying Guide

Insert a new slide before slide 5 using a layout with a title and table. The table will contain
5 columns and 11 rows.

Enter the text Best Selling Games 2013 as the slide title.

Copy the data in the file J225GAMES.CSV and insert as a table below the title.

Create a vertical bar chart using the data in the file J225SALES.CSV
This chart should compare the sales of consoles in 2013 only.

Label the chart with:

the title Global Console Sales 2013
category axis labels displayed in full
axis titles as Console type and Number sold

Do not display a legend.
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49 Place the chart to the left of the bullet points on the slide with the title: D
Home Console Sales 2013

50 Save the presentation. D
Print the presentation as handouts with six slides to the page.

Print only the slide with the titte Home Console Sales 2013
Make sure this slide fills the page.

51 Add the following contact details to your email contacts/address book: D
FULL NAME EMAIL ADDRESS
Sharif Thabo s.thabo@cie.org.uk

Place in your Evidence Document screenshot evidence of this contact saved in your email
contacts/address book.

52 Prepare an email message: D
* to be sent to design.h@cie.org.uk
e  carbon copied to s.thabo@cie.org.uk
e with the subject line Game Console Report
The body text of the message should include:
*  your name
e your Centre number
e your candidate number
* the text: The amended report is attached for your approval.

53 Attach only the document which you saved at step 29 to your email.

] O]

54 Take a screenshot of this email, showing clearly that the attachment is present, and
place it in your Evidence Document.

Send the email.

55 Save and print the Evidence Document. D

Write today’s date in the box below.

Date
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